Sikkim Manipal Institute of Medical Sciences

Monthly Report Format
DEPARTMENT
Name of the Department
Date of Report 
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1 ACADEMIC ISSUES AND DEVELOPMENTS IN DEPARTMENT 

	1 PRESENTATION / ACCEPTANCE OF PAPERS

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	2 WORKSHOPS/SEMINARS/CONFERENCES.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	3 VISITS / MOVES.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


1 NON ACADEMIC ISSUES
	1 TRAINING & PLACEMENT

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	2 JOININGS/POSTINGS / TRANSFERS

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	3 CULTURAL ACTIVITIES.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	4 MEETINGS.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	5 RESIGNATION / RELIEFS.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	6 AWARDS / RECOGNITIONS.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	7 FACULTY / STAFF MEMBERS ACTIVITIES.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


	8 STUDENT ACTIVITIES.

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


3 TEACHING SCHEDULE

	1 NON CLINICAL

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2 CLINICAL

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3 POSTING

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	4 ANY OTHER

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PLEASE ADD ROWS TO ACCOMMODATE ALL DAYS

4 TEACHING SCHEDULE PLAN FOR NEXT MONTH

	1 NON CLINICAL

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	2 CLINICAL

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	3 POSTING

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	4 ANY OTHER

	SL NO
	DATE

(DD/MM/YYYY)
	TIME

HH:MM AM/PM
	BATCH
	TOPIC
	TEACHER

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


PLEASE ADD ROWS TO ACCOMMODATE ALL DAYS

5 ANY OTHER ISSUE/EVENT (if any) 

	1

	SL NO
	DESCRIPTION

	1
	

	2
	

	3
	


· NOTE 
· Please add any letter as annexure if more data is to be added

· Please add the monthly attendance report as annexure also
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