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INTRODUCTORY NOTE & BASIC GUIDELINES

Dear Sir/Madam,

We are revamping the Manipal University website  and other MaGE digital assets. We would be grateful if you could help us by filling out the questionnaire about your department in as much detail as possible. 

Guidelines 

· If you do not have a response against a particular question/probe area, please mention an appropriate reason. You could use the following legends 

· NA – not applicable / this probe area does not apply to me

· ID – I don’t have any information about this probe area

· The information provided in the “sample” column is purely representative information. Please do not replicate content provided in sample. 

· Priority Legends

· High & Medium Priority – mandatory set of information, and needs to be there when the website goes live

· Low priority – nice to have information, any information that helps users with extra knowledge. This can be gathered after the website has gone live (during future updates)

· Info Type Legends

· Readily available – information is available on the current university websites, brochures, and other printed material. However, data may need to be collated to suit the question asked in this document.

· To be created – information may be unavailable in university records, and may need to be written from scratch.
· For queries and further clarifications, please contact project POC, Archana Nayak (archana.nayak@manipalglobal.com | Mobile: +91-9916618857)

1 ABOUT VARIOUS PROGRAMMES OFFERED AT THE DEPARTMENT 

	FULL NAME OF THE DEPARTMENT 


	


	Q1

Mention all levels of study provided by the department   

	High Priority

	Info Type: Readily available information
	Instruction(s): Keep adding rows to accommodate additional details

	LEVEL OF STUDY
	ABBREVIATION



	Under Graduate 
	UG

	Post Graduate
	PG

	Add other levels of study offered by the department
	


	Q2

Mention the total number of programmes offered by the department for each level of study    

	High Priority

	Info Type: Readily available information
	Instruction: Keep adding rows to accommodate additional details

	LEVEL OF STUDY
	NO. OF PROGRAMMES


	Under Graduate 
	

	Post Graduate 
	

	Add other levels of study offered by the department
	


	Q3

Provide a list of all programmes offered by the department (corresponding to each level of study)   

	High Priority

	Info Type: Readily available information
	Instruction(s):

* Keep adding rows to accommodate additional details

* Mention each programme name as a separate row item (e.g. if there are 4 UG programmes offered, mention each of the 4 programmes in a separate row)

* Group similar programme levels together. Complete the list of UG programmes, and then provide information on PG programmes, and so on.

	LEVEL OF STUDY
	PROGRAMME NAME 
	YEAR IN WHICH PROGRAMME STARTED



	Under Graduate 
	Example: B.Tech. in Instrumentation Engineering
	Example: 1972

	Post Graduate 
	
	

	Add other levels of study offered by the department
	
	

	Add other levels of study offered by the department
	
	

	Add other levels of study offered by the department
	
	

	Add other levels of study offered by the department
	
	


2 ABOUT A PARTICULAR PROGRAMME

IMP NOTE – Pick one of the programmes mentioned in the Section 1, Q3 and provide details throughout remaining sections of this document. For each programme, provide information in separate documents. Save the document with the programme name mentioned in the file name (e.g. programme_btechmechanicalengineering.doc)

	Q1
Provide preliminary details of the programme   

	High Priority

	Info Type: Readily available information
	Instruction(s): 

* Mentioned along with the probe, see below.

* If your response does not have any abbreviation for the questions requesting for one, it would be assumed that there are no abbreviations. In case you are not aware of abbreviation, please indicate NA (not available).

	PROBE
	YOUR RESPONSE


	Programme name (full name, and include abbreviations if any, e.g. B.Tech. in Mechanical Engineering)

	

	Programme code


	

	Name of the department offering the programme (mention full name of the department and abbreviation)

	

	Name of the institute offering the programme (mention full name of the institute and abbreviation)

	

	Name the University campuses where the programme is offered

	

	Mention the (1) name, (2) official address, (3) official email and (4) official phone # of the person who can be contacted by prospects for any questions about the programme


	


	Q2
Why should a student study this programme at SMU? Explain the benefits of the programme for the student.   

	High Priority

	Info Type: Readily available information
	Instruction(s): 
* Provide information in 200-300 words

* Use bulleted formatting

	YOUR RESPONSE



	


	Q3
Explain the historical progress of the programme at SMU.   

	Medium Priority

	Info Type: Readily available information
	Hint(s):

* Provide information on – 

· Year when the programme started

· Number of students when the programme started, and in the recent most batch

· The progress and advancements it made over the years since it started

· The impact it created on students – how it affected overall development of students, placements, etc.

Instruction(s): 
* Provide information in 300-500 words

* Use bulleted formatting

	YOUR RESPONSE



	


	Q4
Describe the faculty, facilities, student learning activities involved in this programme.   

	High Priority

	Info Type: Readily available information
	Instruction(s): 
* Provide information in 200-300 words

* Use bulleted formatting

	PROBE
	YOUR RESPONSE



	About faculty


	

	About facilities


	

	Student learning activities (industrial visits, teachning techniques and methodology, seminars, workshops, etc.)


	

	Any other information not covered in the above sections of the question


	


	Q5
What are the career opportunities for students studying this programme?   

	High Priority

	Info Type: Readily available information
	Hint(s):

* Include the following information (but not limited to)

· What kind of careers can one pursue after studying this programme?

· Name the companies that have previously hired students from this programme (for the last 5 years)

· In which industry sectors have the students been placed in the last 5 years?

Instruction(s): 
* Provide information in 200-300 words

* Use bulleted formatting

	YOUR RESPONSE



	


	Q6
Provide numerical data for the items mentioned in the table (across various levels of study)   

	High Priority

	Info Type: Readily available information
	Instruction(s): NA


	Expected intake of students for the upcoming academic batch (total number of seats)


	

	NAME OF STUDENT CATEGORY 

(include any special reservations, and other student categories)


	YOUR RESPONSE
Number of seats allocated in various category of students (mention each category in the left column and corresponding intake of students)



	
	

	
	

	
	

	
	

	
	


	Q7
What is the nature of the programme?   

	High Priority

	Info Type: Readily available information
	Instruction(s): NA


	Expected intake of students for the upcoming academic batch (total number of seats)


	

	PROGRAMME TYPE
	SELECT THE RIGHT OPTIONS



	Full-Time
	Yes | No | Not Applicable

	Part-Time
	Yes | No | Not Applicable

	Lateral Entry
	Yes | No | Not Applicable

	Others (please mention)
	


	Q8 
Provide details on the programme curriculum   

	High Priority

	Info Type: Readily available information
	Instruction(s): NA



	Semester #
	Subject Code
	Subject Name
	Number of Credits

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Q9
Details for upcoming academic batch   

	High Priority

	Info Type: Readily available information
	Instruction(s): NA


	PROBE


	YOUR RESPONSE

	Batch number (e.g. Batch of 2014, July)
	

	Start Date
	

	End Date
	


	Q10
Explain the teaching methodology provided in this programme   

	High Priority

	Info Type: Readily available information
	Hint(s):

* Include details on how the programme is taugh – activity-led, use of videos, case studies, etc.

Instruction(s): 
* Provide information in 200-300 words

* Use bulleted formatting

	YOUR RESPONSE



	


	Q11
Describe how assessments are conducted for the programme   

	High Priority

	Info Type: Readily available information
	Hint(s):

* Include details on (but not limited to) –

· Number of exams per semester and for each subject

· Internal and external exams for each subject

· Nature of examination pattern – multiple choice, written exam, lab exams, etc.

· How qualifies a student to move to the next semester (how many credits & minimum marks needed to pass an exam and pass a semester)

· Minimum attendance required to pass an exam, and move to the next semester
Instruction(s): 
* Provide information in 200-500 words

* Use bulleted formatting

	YOUR RESPONSE



	


	Q12
What similar programmes can a student choose?   

	High Priority

	Info Type: Readily available information
	Hint(s):

* There could be other programme similar to the programme described out here. Mention those programmes. Note – this is an opportunity for students to know about the diversity of programmes offered by MU in a particular area of study. 
Instruction(s): 
NA

	YOUR RESPONSE



	


	Q13
What are prospect student’s frequently asked questions. (FAQs) Also provide answers for these questions.   

	High Priority

	Info Type: Readily available information
	Hint(s):

* There could be other programmes similar to the programmes described on the page. Mention those programmes, as this is an opportunity for students to know about the diversity of programmes offered by MU in his/her stream of interest.
Instruction(s): 
* Keep adding rows to accommodate additional details

* Do not provide any question without an answer. Categorize the list of questions. You can use the following categories as a guideline. But you can use your own categories.

· “Programme related” FAQs

· “Career opportunity related” FAQs

	LIST OF FAQs
	RESPONSES TO THE FAQ MENTIONED IN LEFT COLUMN



	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
	

	Mention the question and category of question
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