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INTRODUCTORY NOTE & BASIC GUIDELINES

Dear Sir/Madam,

We are revamping the Manipal University website  and other MaGE digital assets. We would be grateful if you could help us by filling out the questionnaire about your institution in as much detail as possible. 

Guidelines 

· If you do not have a response against a particular question/probe area, please mention an appropriate reason. You could use the following legends 

· NA – not applicable / this probe area does not apply to me

· ID – I don’t have any information about this probe area

· The information provided in the “sample” column is purely representative information. Please do not replicate content provided in sample. 

· Priority Legends

· High & Medium Priority – mandatory set of information, and needs to be there when the website goes live

· Low priority – nice to have information, any information that helps users with extra knowledge. This can be gathered after the website has gone live (during future updates)

· Info Type Legends

· Readily available – information is available on the current university websites, brochures, and other printed material. However, data may need to be collated to suit the question asked in this document.

· To be created – information may be unavailable in university records, and may need to be written from scratch.
· For queries and further clarifications, please contact project POC, Archana Nayak (archana.nayak@manipalglobal.com | Mobile: +91-9916618857)

1 ABOUT INSTITUTION  

1.1 Overview of Institution

	Q1
Introduce the institution  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide info in about 150-250 words

	SAMPLE
	YOUR RESPONSE


	School   of Allied Health Sciences (SOAHS) envisions training and developing health care professionals who can create a difference in the quality of life of the physically or mentally compromised individuals. 

Allied health professionals are vital for holistic healthcare. With this in view, Manipal University established the School of Allied Health Sciences in 1999 as the first institution in India exclusively dedicated to the education of allied health professionals. Our graduates have great scope for employment in corporate hospitals, rehabilitation centres, polyclinics, industries, training institutions in India and abroad, apart from the option of private practice. It is the largest allied health college in India. 

SOAHS has a well-qualified, committed and motivated faculty. All the departments have well-equipped laboratories and clinics. In addition, there are a number of central facilities, which include a computer centre, central library, sports and hostel. 

The infrastructure of the college has well-equipped laboratories.Clinics of various departments of the university viz. Kasturba Medical College, Manipal Institute of Technology support various academic and research activities.
Ref: http://www.manipal.edu/institutions/alliedhealth/soahsmanipal/pages/welcome.aspx 


	


	Q2
Provide the following elementary details about the institution   

	High Priority

	Info Type: Readily available information
	Instruction(s): Keep adding rows to accommodate additional details

	PROBE
	SAMPLE
	YOUR RESPONSE



	Full name of the institution 


	Kasturba Medical College
	

	Abbreviated name of the institution


	KMC
	

	List all SMU campuses in which this institution is available
	KMC is present in Manipal, Mangalore and Bangalore campuses
	

	Year in which the institution was established


	
	


	Q3
Provide overview of the institution (located at various campuses)  

	High Priority

	Info Type

Readily available information
	Instruction

For each row item, provide info in about 150-200 words

	EXAMPLE (Engineering at MU Dubai Campus)

In March 2008 the engineering courses were officially launched at MU Dubai Campus.
The main aim is to provide quality technical education for producing world class engineers who are tuned to the demands of a fast changing global village.

The primary mission of the institute is to provide industry oriented education and training in addition to inculcating moral values to its students.

The goal of the institute is to consistently provide graduates who will become leaders in their areas.

The engineering department at the institute attracts students from across India, the GCC and the UAE. The institute has state of the art labs, an up to date central library, a well-equipped workshop, sports and games facilities, computing facility equipped with modern computers and peripherals.

The institute maintains a strong commitment to teaching and strives to achieve the best objectives in industry oriented quality education. We aim to provide a holistic environment for overall personality development and to realize the full potential of every student.
Ref: http://www.manipaldubai.com/Engineering/AboutEngineering/Pages/Overview.aspx (minor edits to content)



	PROBE
	YOUR RESPONSE


	Name of campus#1


	

	Name of campus#2


	

	Name of campus#3


	


	Q4
Provide historical progress of the institution  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide info in about 150-200 words

	YOUR RESPONSE


	


	Q5
Why should a student select this institution over its competitors?  

	High Priority

	Info Type: Readily available
	Instruction(s): Minimum 10 bullet points to explain the key features of the institution
Hint(s): The information should compel prospect students to join the institution 

	SAMPLE
	YOUR RESPONSE


	For all the reasons you’ve chosen dental medicine as your vocation, the place to pursue your dream is the Boston University Henry M. Goldman School of Dental Medicine (GSDM).

Here at a renowned urban research institution, you’ll learn from faculty whose outstanding credentials are matched by their passion for their profession. You’ll gain skill and confidence through unsurpassed experiential learning opportunities: our state-of-the-art Simulation Learning Center, hands-on clinical experiences starting in your first year, and our unique 10-week externships.

You can also participate in Boston University’s long tradition of service learning, bringing your knowledge and skills to underserved communities close to campus or in remote areas of the developing world. At GSDM, we’ve achieved national recognition for our community outreach programs. In fact, our students participate in more than 60 programs and 100 events each year.

The amount and breadth of research at BU—much of it interdisciplinary and all within a world-famous hub of medicine and technology—adds another dimension to our School. Working side by side with accomplished faculty members, you’ll participate in the discovery of new knowledge at GSDM. Whether it’s an exploration of innovative materials, molecular biology, stems cells, or public health issues, you’ll be helping to shape the future of dental medicine and education.
Reference: http://www.bu.edu/dental/about/ 


	


	Q6
What are the important features and specialities of the institution?  

	High Priority

	Info Type: Readily available
	Hint(s): The information should compel prospect students to join the institution

Instruction(s): Minimum 10 bullet points to explain the key features of the institution

	YOUR RESPONSE


	


	Q7
Describe the USP (unique selling proposition) of the institution that makes it different from a similar institution at a competitor university / competitor institution?  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide responses in about 100-150 words

	YOUR RESPONSE



	


	Q8
Provide the org. structure for the institution  

	High Priority

	Info Type

Readily available information
	Instruction(s):
Draw the hierarchical organization structure in MS PowerPoint, and insert the sketch in the response column

	YOUR RESPONSE


	


	Q9
Provide vision statement of the institution  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide responses in about 50-100 words

	YOUR RESPONSE



	


	Q10
Provide mission statement of the institution  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide responses in about 50-100 words

	YOUR RESPONSE



	


	Q11
Provide links to “Official” and “Institute Approved” social media sites  

	High Priority

	Info Type: Readily available
	Instruction(s): If there are other social media sites (not indicated in the list below), mention those as well

	PROBE
	YOUR RESPONSE


	Facebook page | URL
	

	Twitter handle | URL
	

	Google+ | URL
	


1.2 Institution credentials

	Q12
Provide details on institution rankings (provided by external organizations)  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide up to 5 “recent” rankings

	SAMPLE
	YOUR RESPONSE


	Ranked 5th amongst private medical colleges, Outlook 2012-2013


	


	Q13
List recognitions and accreditations  

	High Priority

	Info Type: Readily available information
	Instruction(s): NA


	SAMPLE
	YOUR RESPONSE


	Example: Recognized by
· All India Council for Technical Education (AICTE), New Delhi and
· National Board of Accreditation (NBA), New Delhi
For SOAHS:
· Speech and Hearing – Rehabilitation Council of India (RCI)

· Nuclear Medicine – Atomic Energy Regulatory Board (AERB)

· Occupational Therapy – All India Occupational Therapy Association (AIOTA)

· Physiotherapy – Indian Association of Physiotherapists (IAP), Life member of WCPT

· Respiratory therapy – Indian Association of Respiratory Care (IARC)

	


	Q14
Mention the core competencies of the institution  

	High Priority

	Info Type

Readily available information
	Instruction(s):
Provide a bulleted list

	SAMPLE
	YOUR RESPONSE


	You may refer to http://iem.okstate.edu/node/28 for ideas (note - you need not utilize time for sketching the core sompetencies)

For a randomly selected institute, they have defined their competencies (seen on their website) to be:

· Communication

· Technological Competence

· Critical Thinking and Problem Solving

· Professional Competence

· Teamwork

· Leadership


	


	Q15
Provide details on institution’s “current” collaborations and affiliations  

	High Priority

	Info Type: Readily available information
	Hint(s): Categorize collaborations and affiliations by (1) industry level (2) institution level (3) international level
Instruction(s): 

* Provide information in minimum 200 words. 

* Use bulleted format.

	YOUR RESPONSE


	


2 ABOUT INSTITUTION’S MANAGEMENT

	Q1
Profile of the Head of the Institute / Director / Dean  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide responses in about 100-250 words

	YOUR RESPONSE



	Indicate your designation (director, dean, etc.)




	Q2
Provide Head of the Institute / Director / Dean’s welcome message  

	High Priority

	Info Type: Readily available information
	Instruction(s): Provide responses in about 200-300 words

	YOUR RESPONSE



	References you may use: http://www.sibm.edu.in/facultydirector, http://www.bu.edu/eng/about-us/dean/bio/ 



	Include welcome message here




3 ABOUT FACILITY

3.1 High level overview of common facilities at the institution 
	Q1

Provide numerical data for the items mentioned in the following table  

	Medium Priority

	Info Type: Readily available information
	Instruction(s):

* This info is about the facilities that are owned by the institution and shared by multiple departments

* If there are other types of facilities not mentioned in the “probe” column, do mention
* If certain types of facility mentioned in this table does not apply to your institution, mention “NA not applicable”

	PROBE (TYPES OF FACILITIES)
	YOUR RESPONSE



	Total number of laboratories owned by the institution
	

	Total number of simulation centres owned by the institution
	

	Total number of workshops owned by the institution
	

	Total number of lecture halls owned by the institution
	

	Total number of libraries owned by the institution
	


3.2 Description of facilities

Instruction – Refer to Q1 in this section for the identified types of facility. Provide description for each of the facility in the tables below. 
	Q2

Provide description of various laboratories  

	Medium Priority

	Info Type: Readily available information
	Instruction(s):

* Keep adding rows to accommodate additional details

* For photographs, please contact the Project POC
* Create separate tables if your institution has more than 1 lab, to accommodate relevant details

	PROBE
	SAMPLE
	YOUR RESPONSE



	Name of lab#1
	Power Electronics & Drives Lab
	

	Description of lab#1
	The lab is well equipped to offer UG, PG and research studies in the area of power electronics applications to energy conversion.
	

	Seating capacity of the lab#1
	
	

	Name of the lab-in-charge
	
	

	Designation of the lab-in-charge
	
	

	Photograph of the lab-in-charge
	Instruction – contact project POC for further details
	

	List major equipment and their special features used at lab#1
	The major equipments include Power Semiconductor Devices, Integrated Power Modules, Control Modules, DSP trainer kits for working with IPM modules, DSP/Microcontroller based motor controller trainer kits for AC and DC drives with encoders, BLDC motor and other auxiliaries such as 100 MHz 4-channel DSP with channel to channel isolation, data acquisition cards, power quality study instruments, MG sets, work bench with both DC and isolated AC power supplies, etc. It is also equipped with the simulation environment of MATLAB toolboxes, Orcad circuit simulation and PCB design suite with capture, CIS, and SLPS options.

	

	Photographs of laboratory (minimum 10)
	Instruction – contact project POC for further details


	


	Q3

Provide description of various simulation centres  

	Medium Priority

	Info Type: Readily available information
	Instruction(s):
* Keep adding rows to accommodate additional details

* For photographs, please contact the Project POC
* Create separate tables if your institution has more than 1 simulation centre, to accommodate relevant details

	PROBE
	SAMPLE
	YOUR RESPONSE



	Name of simulation centre#1
	
	

	Description of simulation centre #1
	
	

	Seating capacity of the simulation centre#1
	
	

	Name of the simulation centre -in-charge
	
	

	Designation of the simulation centre -in-charge
	
	

	Photograph of the simulation centre -in-charge
	Instruction – contact project POC for further details
	

	List major equipment and their special features used at simulation centre #1
	
	

	Photographs of simulation centre#1 (minimum 10)
	Instruction – contact project POC for further details
	


	Q4

Provide description of various workshops  

	Medium Priority

	Info Type: Readily available information
	Instruction(s):
* Keep adding rows to accommodate additional details

* For photographs, please contact the Project POC
* Create separate tables if your institution has more than 1 workshops, to accommodate relevant details

	PROBE
	SAMPLE
	YOUR RESPONSE



	Name of workshop#1
	
	

	Description of workshop#1
	
	

	Seating capacity of workshop#1
	
	

	Name of the workshop-in-charge
	
	

	Designation of the workshop-in-charge
	
	

	Photograph of the workshop-in-charge
	Instruction – contact project POC for further details
	

	List major equipment and their special features used at workshop#1
	
	

	Photographs of workshop#1 (minimum 10)
	Instruction – contact project POC for further details


	


	Q5

Provide description of various lecture halls  

	Medium Priority

	Info Type: Readily available information
	Instruction(s): 
* Keep adding rows to accommodate additional details

* For photographs, please contact the Project POC
* Create separate tables if your institution has more than 1 lecture hall, to accommodate relevant details

	PROBE
	SAMPLE
	YOUR RESPONSE



	Name of lecture hall#1
	
	

	Description of lecture hall#1
	
	

	Seating capacity of lecture hall#1
	
	

	Name of the lecture hall-in-charge
	
	

	Designation of the lecture hall-in-charge
	
	

	Photograph of the lecture hall-in-charge
	Instruction – contact project POC for further details
	

	List major equipment and their special features used at lecture hall#1
	
	

	Photographs of lecture hall#1 (minimum 10)
	Instruction – contact project POC for further details
	


	Q6

Provide description of various libraries  

	Medium Priority

	Info Type: Readily available information
	Instruction(s):
* Keep adding rows to accommodate additional details

* For photographs, please contact the Project POC
* Create separate tables if your institution has more than 1 library, to accommodate relevant details

	PROBE
	SAMPLE
	YOUR RESPONSE



	Name of library#1
	
	

	Description of library#1
	
	

	Seating capacity of library#1
	
	

	Name of the librarian
	
	

	Photographs of library#1 (minimum 10)
	Instruction – contact project POC for further details
	

	TYPE OF RESOURCES AT THE LIBRARY


	NUMBER OF RESOURCES

	Books
	

	DVDs
	

	Magazines
	

	Journals
	

	List other types of resources available at the institute’s library
	


4 EXTERNAL PEOPLE’S TESTIMONIAL

	Q1
Provide testimonials written by external people (not working at SMU)  

	Medium Priority

	Info Type: To be created 

(This has to be gathered from the student community)
	Hint(s):

* This includes testimonials from people who are external to the university (do not include current students and alumni)
Instruction(s): 

* Keep adding rows to accommodate additional details


	NAME#1
	CURRENT ORGANIZATION WITH WHOM THE PERSON IS WORKING
	CURRENT DESIGNATION OF THE PERSON AT THEIR ORGANIZATION


	TESTIMONIAL DETAILS

	
	
	
	

	Email Address
	

	Facebook Profile Page URL
	

	Twitter Profile URL
	

	Person’s Photograph
	Instruction – contact Project POC for further details

	

	NAME#2
	CURRENT ORGANIZATION WITH WHOM THE PERSON IS WORKING
	CURRENT DESIGNATION OF THE PERSON AT THEIR ORGANIZATION


	TESTIMONIAL DETAILS

	
	
	
	

	Email Address
	

	Facebook Profile Page URL
	

	Twitter Profile URL
	

	Person’s Photograph
	Instruction – contact Project POC for further details
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